
Site creates/Corrects
 requisition.

Accounting Prints & Reviews 
requisition.  

Budget Available?
Correct Quotes?

Approved by 
Accounting Coordinator?

Sealed Bid
Required?

Purchasing conducts
sealed bid.

Executive Director
Of  Finance

YES

NO

NO

YES

YESNO

Student Activity Requisition Flowchart

Accounting creates the
PO from the Requisition.

Send POs according to
site’s written direction.

Approves.


