2 PURCHASING DEPARTMENT
REQUEST TO CHANGE VENDOR INFORMATION

Fax to Shannon Benda, Purchasing Secretary, at 573-3555 or send via NPS interoffice mail.

Regardless of the type of change, an IRS Form W9 must be attached to this form when returned to Purchasing for changes to be made.

Vendor Number:
     

Vendor Name:
     
Is this a 1099 Vendor?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

Is this a CHANGE OF ADDRESS?
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

NEW Address:
     
City:
     

State:
     

Zip:
     
Telephone:
     


Fax:
     
Is this a CHANGE OF REMITTANCE?
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

NEW Remit To:
     
City:
     

State:
     

Zip:
     
NOTES: ____________________________________

___________________________________________
___________________________________________

Requesting Signature:
     




Site:
     
Date:
     
