Intro to FrontPage Express (WebPad) on the UDT


1. Open FrontPage Express (Start > Common Programs > Accessories > Web Pad)

2. Go to Format > Background and set your page and text colors.

3. Type in some text. Use the formatting toolbar to change the size, alignment, style, etc.
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4. Go to File > Save As... Give your page a title. (This will show at the top of the browser screen. It is NOT the same thing as your file name.) 

5. Click on the As File... button.
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6. Save in your Web Pages (W: ) drive.

7. Name your first page (your home page) index.

8. Make sure the Save as type: is HTML.
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9. The web address (URL) for your home page will be http://staff.norman.k12.ok.us/~username/index.htm (with your own username).

10. Use the Insert menu to add breaks, horizontal lines, background sounds, symbols, pictures, or a scrolling marquee message.
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Select text (click and drag over the text) and then click on the Insert link button to create a link to another page or web site. Type the address of the link in the URL field.
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12. Use the Insert Table button and the Table menu to put text into columns, or format your page layout.  Under Table properties you can set border size, table size, table and border colors.
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13. Under Cell properties you can set the alignment, color, size, etc. of individual cells in your table.

14. VERY IMPORTANT: All images, background textures, and sound files that you use must be saved in your Web Pages (W:) folder along with your index.htm file.

How to edit, add, or change your web page

1. Open WebPad (FrontPage Express)

2. Go to File > Open  > Browse> W: drive > index > Open

3. Make changes in FrontPage Express.

4. Save your changes.

5. View the page in a browser (Internet Explorer or Navigator).

6. Click the Reload/Refresh button on the browser after every saved change in FrontPage.

How to save background graphics, icons, or other Internet images

1. Right click on top of the image you wish to use.

2. Pull down to “Save Picture As...”

3. Scroll to your Web Pages W: drive in the Save in: pull down field.

4. Click on the Save button.


FYI: If you use images from Internet sites make sure you know the rules. It is NOT a good idea to use photographs from web pages that are not advertised as “free graphics” sites. (How would you feel if your photos showed up all over the Internet?)
RESOURCES

FrontPage Express Tutorials

Starting FrontPage http://www.binet.net/starting.htm
FrontPage Express Tutorial http://html.mcwebber.net/fpx/
FrontPage Express Tutorial http://www.thecoo.edu/%7Eiverson/fpetutorial/frontpage_express_tutorial.htm#overview
Training – FrontPage Express http://www.dcb.du.edu/community/training/fpxpress/start.htm#overview
Uploading FrontPage Express http://support.airmail.net/webpages/fpexp.htm
WebPad Tips from Tamara Love http://www.norman.k12.ok.us/~tlove/webpad/
Images from  the Web

Backgrounds, Bumps, and Textures http://www.geocities.com/~ymjcath/img/htmlfram/Backgrnd.htm
Clipart.com http://www.clipart.com/
IconBAZAAR http://www.iconbazaar.com/
NOTES

Naming HTML Documents

1. Filenames and folder names should contain only letters, digits, and underscores.

2. Use all lowercase letters in a name to avoid typing mistakes.

3. Name should be no more than 32 characters, including the .htm or .html.

4. When saving as a text document you must add the .htm or .html extension to the name.

5. When you Save As HTML in Word you do not have to add the extension to the name.

6. When saving in Webpad or FrontPage you do not have to add the extension to the name.

7. NO spaces, tabs, commas, apostrophes, quotes, # & % + * = @ ~ ^ $
8. NO < > ( ) [ ] { } : ; ? ! or other unusual characters.
Font


Type size  style  color  alignment





Numbered list





Bullet list





Promote, demote





Insert table   insert picture  create link





NOT HERE!





CLICK HERE!














NPS Instructional Services Center

Lee Nelson 2001


