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In Microsoft Excel, a ZRINERRN s the file in which you work and store your
data. Because each workbook can contain many ZRUINVKHHWI, you can organize
different kinds of information in a single workbook. A worksheet contains
FHQ@ organized into FROP Qv and URZV. Worksheets are also called
VSUHDGWKHHW. When you create a FKDUWyou can place the chart on the
worksheet with its related data or on a separate FKDUNMVKHHW

The names of the worksheets appear on VDEV at the bottom of the workbook
window. To move from sheet to sheet, click the sheet tabs. The name of the
active sheet is ER®. To change the name of a worksheet right click on the
sheet tab and select Rename, then type in the new name.

Create chart button
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Chart Wizard - Step 1 of 4 - Chart Type
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Chart Wizard - Step 2 of 4 - Chart Source Data

Chart Wizard - Step 2 of 4 - Chart Source Data
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Chart Wizard - Step 3 of 4 - Chart Options EE
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How to Make a Chart with Excel

<RXPD XVHVKH Chart Toolbar VRP RGL\ RJUFKDQIH\ RXUFKDUN 2 U\ RX
PD XWHWH Chart menu DIWKHVRS R\ RXUVAUHHQ

8] Microsoft Excel - Book1 v [;]@
@J Bile Edit Wiew Insert: Format Tools Chart Window Help Typeaguestion forhelp - o & X
TN A= NEWETIE R4 U W SO A R e YA (2 Y |
: Arial zi i g BB = = = ad LS st sl i | 5=
Chart Area  w 23
&l E e e e e s wE ] e Tk T 1 T M [
7] . — ==
3 - ; )
1| ar ¥ x
5 | chart & BT EENE T >
[kl N ;
7 Mon Tues Wed Thurs Fri Sat Sun
| 8 [Hi 57 63 74 79 82 87 72 |
9 o 45 47 50 52 53 56 57
10
xh =
-2 October 31 - November 6
14
5]l 1o
1161 2 | ]
7] 10 — [ ] | I
o
e 9 .
SER] i (=
2011 204 — —
10 — —
% 04 T T T T T T
| 23 | Mon Tues Wed Thurs Fri Sat Sun
24
| 25 | :
%6 OH BElLo
o I I n I 2
W 4 » Wi\ Sheet1 {Sheetd ] heet3 / 2l
e e NNDOE AG BELY do A SED
Ready

, I \RXdouble click RQWP V LQ\ RXUFKDUN VXFK DV V\WKH EDFNJURXQG FRBRU
EDUFRBW W WH¥ \ RXZLOQEH DE®M VR FKDQIH FRBRW M] HV DG W BNV

Format Data Series HE Format Data Table
f..?a.f.'.:ef.’."s....l Shape I Data Labels I Series Order I Options I {Patterns | Forit |
i ne
o= T & Aukomatic
Al v
& Automatic % putomatic ¥ Herizorkal
 H ol  Hone
jone jong
- — -  Custom IV vertical
Custom EEEEEEEN
Style: = EEEEEEEN Style: ~| outine
3 EDODEEDEENE - l—_l
Crlar: automatic v || W)L B )R Color: Automatic ¥ ample:
OooooooE A [P
Weight: - Weight:
ENOCONOND STE——
EECOEEEN Shiveol ZREIG LS
Fill Effects...
B ——
cancel_| Cancel
Lee Nelson

Norman Public Schools Instructional Services Center

4



How to Make a Chart with Excel

] Microsoft Excel - Book1
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