Memo To:
All Certified Staff

From:

NPS Foundation Allocations Committee

Date:

September, 2008
Subject:
Foundation Grant Rules and Timeline

We invite you to submit up to 3 grants to the Norman Public School Foundation.  If you go in with other teachers to submit a grant as a group, that will count as one of your 3.  Please use the application through the NPS web site to ensure you are submitting the most current form.
Grant amounts can not exceed $1000 each, including postage and handling.  
Please do not mention your school’s name or any teacher’s name in the body of the grant or your grant will automatically be disqualified.
Applications for the Fall, 2008 Grant Round are due at ASC on Friday, October, 10  by 4:00 PM.
An interactive grant application is on the Norman Public School Web Page.  The instructions on how to get there are listed below.

Instructions for accessing NPS Foundation application.

1. Go to Norman Public Schools Web page    www.norman.k12.ok.us
2. Scroll Down to Partners

3. Click on NPS Foundation

4. Click on Grants To Teacher Application Form located in the center of the page

5. Use the tab key on your keyboard to advance to each section to be filled out.  Since it is a Word document, you will be able to save your work.

Below is a checklist for your convenience.
_____

I have not submitted more than 3 grants.

_____

I have not gone over the $1000.00 limit per grant, including postage and handling.
_____

I have put the title of my grant on every page of the application.

_____

I have not submitted a grant requesting Staff Development.

_____

I have not mentioned a teacher name or school name in the body of my grant.

_____

I have submitted only one-sided copies of my grant and attachments.

_____

I have obtained my principal’s signature on the application.

_____

I understand that it is my responsibility to have my application at the Administration Building, 131 South Flood, by the due date.
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